UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIiA VIET NAM

TINH THUA THIEN HUE DPjc 1ap - Tw do - Hanh phic
S6: 1978/QP-UBND Thira Thién Hué, ngay 22 thang 7 nam 2024
QUYET PINH

Ph€ duy€t quy trinh ndi bd, quy trinh dién tir giai quyét
thi tuc hanh chinh theo co' ché mjt cira trong linh vyrc 1y lich tw phap
thudc tham quyeén gidi quyet cia S& Tw phap

CHU TICH UY BAN NHAN DAN TINH

Can cir Ludt Té chirc chinh quyén dia phirong ngay 19 thang 6 ndm 2015;

Can cir Ludt svra doi, b6 sung mot sé diéu ciia Ludt Té chike Chinh phii va
Ludt Té chire chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cir Nghi dinh 56 61/2018/NP-CP ngay 23 thang 4 nam 2018 ciia Chinh
phii vé viéc thyc hién co ché mét cira, mdt civa lién thong trong gidi quyét thii tuc
hanh chinh; Nghi dinh sé 107/2021/NP-CP ngay 06 thing 12 nam 2021 ciia
Chinh phii sira doi Nghi dinh s6 61/2018/NP-CP ngdy 23 thing 4 nam 2018 cua
Chinh phii vé thiee hién co ché mot cira, mot cira lién thong trong gidi quyét thii
tuc hanh chinh;

Can cir Thong tw s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Bé
trucng, Chii nhiém Van phong Chinh phii vé huéng dan thi hanh mét s6 quy dinh
ciia Nghi dinh s6 61/2018/NP-CP ngay 23 thang 4 nam 2018 ciia Chinh phii vé
thuwee hién co ché mot cira, mét civa lién théng trong gidi quyét thii tuc hanh chinh;

Can cir Quyét dinh s6 1891/0P-UBND ngay 10 thang 7 nam 2024 ciia Chii
tich Uy ban nhan dan tinh Cong bé danh muc thii tuc hanh chinh dwoc sira doi,
bé sung trong linh viee 1y lich tw phdp thudc tham quyén gidi quyét cia So Tuw
phap;

Theo dé nghi ciia Gidm doc S6 Tw phdp tai Cong van sé 1743/STP-VP ngay
16 thang 7 nam 2024.

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay 03 Quy trinh noi bd giai quyét
thtl tuc hanh chinh (TTHC) theo co ché mdt ctra trong linh vuc 1y lich tu phap
thudc thim quyén giai quyét cua S& Tu phép.

(Phan I. Danh muc quy trinh)

Piéu 2. S& Tu phap c6 trach nhiém thiét 1ap quy trinh dién tir thudc tham
quyén giai quyét TTHC phan viéc ctia don vi minh trén phan mém Hé thong thong
tin giai quyét TTHC tinh.

(Phdn II. Noi dung quy trinh)
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Piéu 3. Quyét dinh ndy co hiéu luc thi hanh ké tir ngay ky.

Piéu 4. Chanh Vin phong Uy ban nhan déan tinh, Giam déc S¢ Tu phap,
Giam dbc Cong an tinh va cac t6 chirc, ca nhan co lién quan chiu trach nhiém thi
hanh Quyét dinh nay./.

Noi nhan: KT. CHU TICH
- Nhu Didu 4; e )
- Cuc KSTTHC (Van phong Chinh phu); PHO CHU TICH

- CT, cac PCT UBND tinh;

- Cac PCVP UBND tinh;

- Trung tam Phyc vy HCC tinh;
- Lwu: VT, KSTT.

Nguyén Thanh Binh



Phu luc
QUY TRINH NQI BQ, QUY TRINH PIEN TU GIAI QUYET THU TUC HANH CHINH THEO CO CHE
MOT CUA TRONG LINH VUC LY LICH TU PHAP THUQC THAM QUYEN GIAI QUYET CUA SO TU PHAP
(Kem theo Quyét dinh so 1978/0OPD-UBND ngay 22 thang 7 nam 2024 cua Chu tich UBND tinh Thira Thién Hué)

Phin I. DANH MUC QUY TRINH

STT Tén Quy trinh %‘Ta};‘g Quyét dinh cong bé Danh muc TTHC

1 Thu tyc cap Phiéu 1y lich tu phap cho cong dan Viét 2.000488
Nam, ngudi nude ngoai dang cu tra tai Viét Nam
Thu tuc cap Phiéu 1y lich tu phap theo yéu cau cira co Quyet dinh s6 1891/QD-UBND ngay 10 thing 7

, | quan nha nue, 16 chite chinh tri,  chitc chinh trj - xa | 2001417 | ndm 2):4 cua Chu tich Uy pan nhan dan tinh ve
héi (d6i twong 14 cong dan Viét Nam, ngudi nuéc ngodi g?.ng b0 danh muc thu tuc hanh chinh duoc sua

A 01, bd sung trong linh vuc 1y lich tu phap thude

dang cu tr,u o Vl,@t Nam) - thAm quyén giai quyét cua S& Tu phap
Thu tuc cap Phicu 1y lich tu phap theo yéu cau cta co

3 quan tién hanh t6 tung (d6i tuong 13 cong dan Viét Nam, 2.000505

nguoi nude ngoai dang cu tra tai Viét Nam)




Phan II. NOI DUNG QUY TRINH NOI BO

1. Thi tuc cAp Phiéu Iy lich tw phap cho cong dan Viét Nam, ngudi nuéc ngoai dang cu tri tai Viét Nam (2.000488)

- Thoi han giai quyét: 10 ngay ké tir ngdy nhan duoc yéu cau hop 18. Trudng hop cu tri nhiéu noi hodc c6 thoi gian cu tri & nudc
ngoai, ngudi nudce ngoai, truong hop phai xac minh vé didu kién duong nhién xo4 an tich thi thoi han khong qua 15 ngay.

- Quy trinh nd1 bg, quy trinh di¢n tir:

Thu tw
cong viéc

DPon vi/ Nguwoi thuc hién

Noi dung thuc hién

Thoi gian thuc
hién

- Kiém tra, huéng dan, hoan thién  thong tin cua nguoi ndp
hé so. Xac nhan hinh thire ndp hd so: Truc tiép hodc qua
dich vu buu chinh.

- Truong hop ho so day du, hop 18: Tiép nhan, cap nhat
Iuu trir ho so dién tir; chuyen can bo thy ly; giri Phiéu tiép

Budéc 1 | Chuyén vién Trung tam PVHCC tinh nhén hd so va hen tré két qua cho ngudi nop hd so. Thu 04 gio lam viéc
1¢ phi (néu cb)
- Trudng hop ho so chua day di, khong hop 18: Gui thong
bao cho ngudi ndp, hudng dan bd sung, hoan thién hd so
theo yéu cau.
. A en . - XU 1y chuyén Cong an tinh/ B Cong an/Trung tam | 04 gio lam viéc
Buge 2| Chuyén vién phong HCTP LLTP%G/Héy théng thgéng tin LLTP dé ch minh, trga ctru ¢
hd so
- 56 gio lam vige
dbi véi hd so day
da, hop I¢;
o , A a . - 96 gio lam viéc
Budce 3 Cong an tinh/Bo Cong an/Trung tam Tra ctru , xac minh thong tin an tich d6i V(’i truong hgp

LLTPQG/Cac co quan c6 lién quan

nguoi yéu cau cap
phiéfu LLTP 1a
cong dan Viét Nam
dd cu tri & nhiéu




Thir tw
cong viéc

Pon vi/ Nguoi thue hién

N6i dung thuc hi¢n

Thoi gian thuc
hién

noi hoac co6 thoi
gian cu tra ¢ nudc
ngoai, ngudi nudc
ngoai hodc hd so
phai xdc minh vé
diéu kién duong
nhién duoc xo04 an
tich.

Phong HCTP/ Lanh dao phong

Sau khi nhan dugc két qua xac minh thi lap phiéu LLTP

Bu6c4 | oTp/Lanh dao S6 trinh Lanh dao phong, Linh dao S& kY phiéu 08 gio lam vige
. < Vao s6 dong dau va ky sé sau d6 tra két qua cho Trung T

Buéc 5 | Van thu tAm PVHCC tinh 04 gio lam viéc

Budc 6 | Chuyén vién trung tam PVHCC tinh Vao sb theo ddi tiép nhén va tra két qua cho céng dan 04 g16 lam viéc

Tong thoi gian gidi quyét TTHC khong xac minh

80 gio' 1am viéc

Tong thoi gian gidi quyét TTHC xac minh

120 gio 1am viéc
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2. Thii tuc cap Phiéu 1y lich tw phap theo yéu ciu cira co quan nha nwérc, to chirc chinh tri, td chirc chinh tri - xa hgi (ddi
tugng la cong dan Viét Nam, ngudi nuwdc ngoai dang cu tru ¢ Viét Nam) (2.001417)

- Thoi han giai quyét: 10 ngay ké tir ngdy nhan duoc yéu cau hop 18. Trudng hop cu tri nhiéu noi hodc c6 thoi gian cu tra & nudc
ngoai, ngudi nudce ngoai, truong hop phai xac minh vé diéu kién duong nhién xo4 an tich thi thoi han khong qua 15 ngay.
- Quy trinh nd1 bg, quy trinh di¢n tir:

Thu tw
cong viéc

Pon vi/ Nguwoi thue hién

Noi dung thuc hién

Thoi gian thuc
hién

- Kiém tra, huéng dan, hoan thién thong tin cia co quan/to
chtrc nop ho so. Xéac nhan hinh thire ndp hd so: Truc tiép
hoac qua dich vu buu chinh.

- Truong hop ho so day du, hop 18: Tiép nhan, cap nhat

Budc 1 | Chuyén vién Trung tam PVHCC tinh lwru trit ho so dién tir; chuyen can bo thu ly; gui Phiéu tiép | 04 gid lam viéc
nhan hd so va hen tra két qua cho nguoi np hd so.
- Truong hop hd so chua day du, khong hop 18: Gui thong
béo cho co quan/ to chirc, huéng dan bo sung, hoan thién
hd so theo yéu cau.
, R . - Xir Iy chuyén Cong an tinh/ B Cong an/Trung tam | 04 gid lam viéc
Bu6c2 | Chuyén vién phong HCTP LLTP(%IG/Héy théng tﬁgang tin LLTP dé ch minh, tli ciru ¢
hd so
- 56 gio lam vige
dbi véi hd so day
du, hop I¢;
- 96 gio lam vige
Busc3 |COng an tinh/BO Cong an/Trung tam | p. v a0 minh thong tin 4n tich doi véi truong hop

LLTPQG/Cac co quan c6 lién quan

nguoi yéu cau cap
phiéu LLTP 1a
cong dan Viét Nam
di cu trd & nhiéu
noi hoac co6 thoi




Thir tw
cong viéc

Pon vi/ Nguoi thue hién

N6i dung thuc hi¢n

Thoi gian thuc
hién

gian cu tra & nudc
ngoai, ngudi nudc
ngoai hodc hd so
phai xac minh vé
diéu kién duong
nhién duoc xo0a an
tich

Phong HCTP/ Lanh dao phong

Sau khi nhan dugc két qua xac minh thi lap phiéu LLTP

Bude 4 HCTP/Lanh dao S¢ trinh Lanh dao phong, Linh dao S¢ ky phiéu 08 gi6r lam vigc
. < Vao sb6 dong ddu va ky sb sau d6 tra két qua cho Trung e a

Buéc 5 | Van thu tAm PVHCC tinh 04 gio lam viéc

Buéc 6 | Chuyén vién trung tam PVHCC tinh Vao s6 theo ddi ti€p nhan va tra két qua cho co quan/td 04 gi6s 1am viée

chirc

Tong thoi gian gidi quyét TTHC khong xiac minh

80 gio lam viéc

Tong thoi gian gidi quyét TTHC xAc minh

120 gio 1am viéc




3. Thii tuc cap Phiéu Iy lich tw phap theo yéu ciu ciia co quan tién hanh to tung (d6i twong 13 cong dan Viét Nam, nguoi
nwéc ngoai dang cw tra tai Viét Nam) (2.000505)
- Thoi han gidi quyét: 10 ngay ké tir ngdy nhan dugc yéu cau hop 18. Trudng hop cu tra nhiéu noi hogc ¢6 thoi gian cu tra ¢ nude

ngoai, nguoi nudc ngoai, truong hop phai xac minh vé diéu kién duong nhién xoa an tich thi thoi han khong qua 15 ngay. Truong
hop khan cip khong qua 24 gid, ké tir thoi diém nhan duoc yéu cau.

- Quy trinh nd1 b, quy trinh di¢n tir:

Th“ t.l'f Pon vi/ Ngwoi thue hién Noi dung thyc hién Thot sian thye
cong viéc hién

- Kiém tra, hudng dan, hoan thién thong tin ctia co quan
nop hd so. Xac nhan hinh thic nop hd so: Truc tiép hoac
qua dich vy buu chinh.

- Truong hop hé so ddy du, hop 18: Tiép nhan, cap nhat
Iwu trit ho so dién tir; chuyen can bo thy ly; giri Phiéu tiép
nhan ho so va hen tra két qua cho nguoi ndp hé so. Thu
1¢ phi (néu cb)

Budc 1 | Chuyén vién Trung tam PVHCC tinh - Truong hop hd so chua day du, khong hop 18: Gui thong
béo cho co quan/ to chirc, hudng dan bo sung, hoan thién
hd so theo yéu cau.

- Truong hop khan cap, nguoi co tham quyen cua co quan
tién hanh t6 tung c6 thé yéu cau cap Phiéu 1y lich tu phap
qua dién thoai, fax hoac bang cac hinh thic khac va co
trach nhiém giri van ban yéu cau trong thoi han 02 ngay
1am viéc, ké tir ngay c6 yéu cau cap Phiéu 1y lich tu phap.

- 04 gio lam vige

- 02 gio lam viée

truong hop khan
cap

? - 04 gio lam viéc
- Xt ly chuyén Cong an tinh/ B6 Cong an/Trung tam | - 02 gio lam viée
Budc 2 | Chuyén vién phong HCTP LLTPQG/H¢ thong thong tin LLTP dé xac minh, tra ctru | truong hop khan
ho so cap




Thir tu
cong viéc

Pon vi/ Nguoi thue hién

N6i dung thuc hi¢n

Thoi gian thuc
hién

Budce 3

Cong an tinh/Bo Cong an/Trung tam
LLTPQG/Céc co quan c¢6 lién quan

Tra ctru , xac minh thong tin an tich

- 56 gid lam viée
dbi vai ho so day
dua, hop 1¢;

- 96 gid lam viée
dbi véi truong hop
ngudi yéu cau cip
phiéu LLTP 14
cong dan Viét Nam
da cu tra ¢ nhiéu
noi hoac co thoi
gian cu tri ¢ nudce
ngoai, ngudi nudc
ngoai hodc ho so
phai xac minh vé
diéu kién duong
nhién dugc xo04a an
tich

- 12 gio lam viée
dbi véi truong hop
khan cép

Budc 4

Phong HCTP/ Lanh dao phong
HCTP/Lanh dao S&

Sau khi nhan dugc két qua xac minh thi 1ap phiéu LLTP
trinh Lanh dao phong, Lanh dao S¢ ky phicu

- 08 gio lam vige

- 04 gio lam viéc
dbi véi truong hop
khan cip

Budc 5

Van thu

Vao s6 dong dau va ky sb sau d6 tra két qua cho Trung

tam PVHCC tinh

- 04 gid lam viéc

- 02 gio lam viée
truong hop khan
cap




Thir tu

A A Pon vi/ Nguoi thue hién
cong viéc

N6i dung thuc hi¢n

Thoi gian thuc
hién

Budc 6 Chuyén vién trung tam PVHCC tinh

Vao so theo doi ti€p nhan va tra két qua cho co quan

- 04 gid lam viée

- 02 gio lam viéc
truong hop khan
cap

T6ng thoi gian gidi quyét TTHC khéng xdc minh

80 gio lam viéc

Tong thoi gian giai quyet TTHC xac minh

120 gio’ 1am viéc

Tong thoi gian giai quyet truong hop khén cap

24 gio’ lam viéc
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